Heytesbury, Imber and Knook Parish Council
Parish Clerk Heather Parks FSLCC
2(B) Prestbury Drive Warminster BA12 9LB
01985 212340
parishclerk@heytesburyparish.co.uk
www.heytesburyparish.co.uk
9th April 2019

Agenda
Tuesday 16th April 2019
@ 7-15pm
Membership: Councillors A Perry (Chair), D Bond (Vice Chair), S Buttenshaw, E Colvin,
T Eastman, P Fellowes, L Gould, D Hiscock, A Moore, L Morris, and V Sturmey.
You are summoned to a meeting of the Parish Council to be held at Heytesbury School
High St, Heytesbury, Warminster BA12 0EA.
Yours sincerely

Heather Parks FSLCC
Parish Clerk
Members of the public are welcome to attend meetings of the Parish Council, unless
excluded due to the confidential nature of the business.
NB. The School have advised the Parish Council that we are not entitled to keep the door
unlocked to the school for security reasons, and the Members will make every effort to
ensure that you can gain access to the meeting, either by the rear door into the hall or by
use of the doorbell. It can often take a little time to get to the front door. In the darker
months, it is advisable to bring a torch.
Please notify the Clerk or any of the Members if you are having difficulty gaining access to
the meetings so that we can make adjustments to assist you.
___________________________________________________________________________
1.

Apologies
To receive apologies

2.
2.1

Minutes
To approve as a correct record the minutes of the meeting held on 26th March 2019
previously circulated.
To note any matters arising from the minutes of the meeting held on 26th March
2019

2.2
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3.

Declarations of Interest
To receive any declarations of interest under the Parish Council’s Code of Conduct
issued in accordance with the Localism Act 2011

4.

Chairman’s Announcements
To note any announcements made by the Chair

Standing Orders will be suspended to allow for public participation
5.
5.1
5.2

Public Participation
To enable members of the public to address the Council with an allowance of three
minutes per person regarding any item on the agenda.
To receive any petitions or deputations

Standing Orders will be reinstated following public participation
6.
6.1

Financial Information
Payments for approval:
001261 £20.99 H Parks Amazon Paper
001262 £18.93 D Bond Bark Compost and tree tie
001263 £290.57 H Parks April Payroll
001264 £72.40 HMRC April Payroll Tax
001265 SLCC £89.00 Subscription 2019/2020

6.2

Balances of the Bank Accounts for noting:
Treasurers Account £ 4071.69
Bus Instant Access £ 4192.75 Bal @ 27.02.19
Village Hall Fund £4596.81
Balances @ 5th March 2019
No new statements have been received and balances are as recorded in the March
meeting.

6.3

Monthly financial report:
Members to receive the monthly report which outlines the current position of spend
against the new budget for 2019/2020, See attached. There is no monthly
reconciliation as no new statements have been received. The starting balance may
change once the up to date statements are received.

6.4

Contract Neat N Tidy
Members to approve the contract with Neat N Tidy for 2019/2020 to cut footpaths
in the Parish and allowing for four days work split into two sessions of two days, at a
cost of £600.00. no increase on 2018/2019)
This contract includes the inclusion of Footpath 7a.
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6.5.

Raymond Trust – administrator expenses
Members to approve the attached letter to the Raymond Trust to request the sum
of £257.60 to cover the annual administrator costs and a contribution to the venue
costs.

7.
7.1

Planning Applications
Applications received and for comment:
Members will review plans on line in advance of the meeting as no paper plans are
received from the Planning Authority. Attached planning info sheet 19
19/02088/LBC Site Location: Hospital of St John High Street Heytesbury BA12 0HW
Proposal: Installation of stairlift to flat 38 stair
19/02809/FUL Site Location: 46 High Street Heytesbury BA12 0EB
Proposal: Two storey extension with single storey lean to.
Members to ratify “no Objection” obtained by email circulation for the items
Below.
19/02760/TCA Site Location: 47 High Street Heytesbury BA12 0EB
Proposal: Twisted Hazel tree - fell
19/02891/TCA Site Location: 99 Church Terrace Tytherington Road Heytesbury BA12
0EQ
Proposal: Willow (T8) - Fell and treat stump
19/02883/TCA Site Location: St Peter & St Pauls Collegiate, Tytherington Road
Heytesbury BA12 0EQ
Proposal: Yews (T1, T2, T3, T4 and T5) - 70% by vol canopy prune.

8.
8.1

Outside Spaces Working Group
Village Clean Up
The members of the working group will outline the plans for the Village Clean up. In
addition, the attached Risk Assessment proforma is to be prepared.

9.

Rural Housing Needs Assessment
Members to review the final details of the programme, (no new information to
report).

10.

Flood Plan
Members to approve the draft document for publication. Document previously
circulated.
Recommendations:
• To add an appendix detailing an inventory of flood equipment held within the
Parish. i.e. Tabards, Gel Sacs, Flood boards, Signage.
• To add the contact details of the Parish Clerk
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11.

Speed Limit Review
Members to consider and make a decision on the attached letter from a local
resident with a request to reduce the speed limit to 20mph throughout the village.
The process for dealing with this request is:
Submit to Wiltshire Council, as the Highway Authority, and record on the Area Board
issue system.
Refer to the local CATG, quoting the issue number and the Parish Council preparing a
response indicating whether the request is supported or not.

12.

Certificate of Exemption – External Audit – AGAR 2018/2019 Part 2
The attached certificate of Exemption to be approved by Members and signed by the
Chairman and Clerk. The Parish Council fulfils the exemption criteria for 2018/2019.

13. Risk Assessment 2019/2020
Members to approve the attached Risk Assessment relating to the Parish Council’s
activities for the forthcoming municipal year.
14.

Items for a press release or statement from the Parish Council.
Members to consider whether a press release or statement, on any item listed on the
agenda is required for the media or any Parish Media Newsletters/Web sites.

15.

Correspondence Issued to members 18.03.19 – 09.04.19 For Noting
18.03.19 WALC March Newsletter
26.03.19 Planning Sheet 19
26.03.19 Letter from Ian Fulton regarding 20mph speed limit (on this agenda for
discussion)
26.03.19 Draft Flood Plan
30.03.19 Briefing Note 19-009 Calne to Chippenham Cycle Path
30.03.19 Draft Minutes Parish Council Meeting 26.03.19
07.04.19 Briefing Note 19-010 Freight Strategy and Freight Management Update
07.04.19 Briefing Note 19-011 Extended Consultation on Vision for Special Schools
07.04.19 WALC April Newsletter
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Heytesbury, Imber and Knook Parish Council
Parish Clerk: Heather Parks FSLCC
2(B) Prestbury Drive Warminster BA12 9LB
01985 212340/07970780424
parishclerk@heytesburyparish.co.uk
www.heytesburyparish.co.uk
7th April 2019
Raymond Trust
C/O Administrator
Letter to Trustee

Heytesbury Imber & Knook Parish Council submit an invoice to the Raymond Trust
for the sum of £237.60 for the cost of providing an administrator. Currently the
Parish Clerk carries out this task at a cost of 1.5 hours per month = 18 hours per
annum x the hourly rate of £13.20 = £237.60 for the period 1st April 2019 – 31st
March 2020.
In addition, the Parish Council has paid the venue costs for the last two trust
meetings and a contribution of £20 would be suitable for the use of the School Hall.
Would you please arrange for a cheque to be issued payable to Heytesbury Imber
& Knook Parish Council for the sum of £257.60.

Yours sincerely

Heather Parks FSLCC
Parish Clerk
Heytesbury, Imber and Knook Parish Council.
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12.02.19

15.01.19

11.01.19

03.12.18

Date
notified

19/01166/VAR

Site: 71 High Street, Heytesbury, BA12 0ED
Proposal: - Variation of planning permission
16/09922/FUL to regularise the alternative use
of materials.

Site Location: The Old Forge, Park Street,
19/00429/LBC Heytesbury, BA12 0HQ
Listed
C
Building Consent
Proposal: - Two storey extension and internal
alterations

12.03.19

15.02.19

15.02.19

31.12.18

Date reply
due back to
Wilts
Council

No 19

Site: West Hill Farm, Heytesbury, Salisbury,
BA12 0HS
Proposal: Temporary planning permission for
use of barns and associated curtilage
hardstanding for building of sets and
construction work for 26 weeks. Use of
grassland for filming and storage/parking

Description

Site Location: The Old Forge, Park Street,
Heytesbury, BA12 0HQ
18/12132/FUL Proposal: - Two storey extension and internal
alterations

18/11053/FUL

Planning No

Heytesbury Imber and Knook PC

M

Email
No Objection

Email
No Objection

Email
No Objection

Chair’s decision
1. meeting (m)
2. Email
3.extension (e)

Steve
Vellance

Verity
GilesFranklin

Verity
GilesFranklin

Steve
Vellance

Case Officer

Refuse

Approve

Approve

Wiltshire
Council decision

Site Location: Hospital of St John High Street
Heytesbury BA12 0HW
Proposal: Installation of stairlift to flat 38 stair

19/02891/TCA

19/02088/LBC

19/02883/TCA

23.04.19

13.04.2019

09.04.2019

21.03.2019

Date reply
due back to
Wilts
Council

Site Location: 46 High Street Heytesbury BA12
0EB
25.04.19
Proposal: Two storey extension with single
storey lean to.
Site address: St Peter & St Pauls Collegiate,
Tytherington Road Heytesbury BA12 0EQ
Proposed development: Yews (T1, T2, T3, T4 and 12.04.19
T5) - 70% by vol canopy prune.

Site Location: 99 Church Terrace Tytherington
Road Heytesbury BA12 0EQ
Proposal: Willow (T8) - Fell and treat stump.

19/02760/TCA

19/02809/FUL

Site Location: 47 High Street Heytesbury
BA12 0EB
Proposal: Twisted Hazel tree - fell

19/01765/FUL

Description

Site Location: Duck Cottage 126 Park Lane
Heytesbury BA12 0HE
Proposal: Detached double garage with storage
in roof space

Planning No

Email

M

M

Email
No Objection

Email
No Objection

Email
No Objection

Chair’s decision
1. meeting (m)
2. Email
3.extension (e)

Beverley
Griffin

Verity
GilesFranklin

Jocelyn
Sage

Shane
Verrion

Sue
Morgan

Verity
GilesFranklin

Case Officer

Date agenda to be sent out: 9.04.2019
Plans are available to view at http://planning.wiltshire.gov.uk/Northgate/PlanningExplorer/ApplicationSearch.aspx

23.03.19

28.03.19

26.03.19

22.03.19

18.03.19

25.02.19

Date
notified

Wiltshire
Council decision

Date

Location of Clean Up

HAZARD

Likelihood (a)
Certain
Probable
Even Chance
Possible
Unlikely
Risk Assessment Table

RISK

5
4
3
2
1

CONTROLS

Severity (b)
Fatality
Serious Disablement
Sprain, Major Cuts/Bruises
Minor Cut/Strain
Minor Bruises/Grazes

6
5
4
3
2

MEASURES TO REDUCE
EFFECT IN THE EVENT
OF AN ACCIDENT

Magnitude = a x b
2x3=6
Ie LOW RISK
High Risk = 21 to 30
Medium Risk = 11 to 20
Low Risk = 2 to 10

Score

Risk

Have the correct Personal Protective Equipment (PPE) – eg Thick gloves, hi-viz vest, sensible footwear, weather appropriate
clothing etc.
Have the correct equipment – eg Litter grabbers, plastic bags, container for needles, dog waste bags, brush, shovel etc and know
how to use the equipment.
Consider all the risks and hazards in the work area, eg hazardous waste, broken glass, dog waste, vomit, needles, condoms and
roads/cycle ways, thorny bushes, low branches, uneven ground, hidden bankings etc.
Know the work area and how to report incidents or hazardous or unidentified waste, where to get first aid, meet on completion,
deposit bags of waste and mark bags containing sharp material eg broken glass.

Phone

Use the table below to score the risks in the Risk Assessment Table.

•

•

•

•

Before starting your clean up ensure all volunteers:

Name

As the organiser of the litter pick you should ensure that all volunteers know the risks and understand the control measures before clearing any litter.
It is sensible to address all volunteers and introduce yourself as the lead volunteer/organiser, so they know who to go to with questions/to report an
incident. You should also check that all volunteers know what equipment they must use and what area they may clean up. Also advise that a copy of
the risk assessment is available on request.

This form should be completed by the lead volunteer before the start of any litter pick. Litter picks are generally very safe and it is
unlikely that you will encounter any serious hazards or incidents – you will see that the points below are just common sense and are
worth considering to ensure your event runs as smoothly and safely as possible.

Risk Assessment for Volunteer Litter Picking.

• Do not approach or remove any potentially
hazardous waste.
• Report to the council for disposal.

• Avoid dangerous areas and choose the
safest possible route over difficult ground.
• Instruct volunteers to wear suitable footwear.

Cuts & infections

Pulled muscles &
strains

Potentially dangerous
depending on condition

Sprains, muscle
damage & broken
bones.

Collision with moving
traffic.

Physical or verbal
assault

Lymes Disease carried
by animal ticks &
bites/scratches from

Needles

Heavy/awkward to handle
rubbish

Batteries, asbestos &
miscellaneous chemicals

Ground conditions

Highways vehicles,
bicycles, plant and
machinery

People, lone working

Animals – Domestic, wild &
farm

• Wear appropriate clothing.
• Beware of loose dogs.

• Avoid close proximity to traffic if possible.
• Stay off the highway.
• Be alert to the potential presence of
agricultural machinery.
• Wear high visibility clothing if necessary.
• Do not work on the roadside if the speed limit
is 40mph or over.
• Be aware of the vehicles around you during
the litter pick.
• Keep a look out.
• Children should not work by a road-side
• Be aware of aggressive and difficult people.
• Withdraw rather than face conflict.
• Do not work out of sight of others in the
group.
• Organiser/section leader to have mobile
phone.
• Keep together and stay off private property.

• Leave alone & report to event organiser to
dispose of in sharps container using litter
grabber, or report to council for removal.
• Extreme care to be taken, use good lifting
practices and share the load with an
appropriate number of people.
• If too heavy to handle leave the object in
place and report it to the organiser to arrange
removal by the council.

Cuts & infections

Broken glass, sharp/rusty
edges

• Strong gloves to be worn at all times.
• Use litter grabbers to pick up sharp litter.
• All participants should have up to date
tetanus protection.

Seek medical attention as
soon as possible after
being bitten or scratched.

Seek medical attention
following any assault /
injury.

Seek medical attention in
the event of injury.

Seek medical attention if
exposed to pesticides,
insecticides or other
chemicals – record any
label details.
Thoroughly wash any cuts
or abrasions as soon as
possible, however minor.
Seek medical attention for
any serious cuts, bruises or
strains.

Stop immediately if
suffering any pain or
discomfort.
Seek medical attention if
the ill effects persist.

Seek medical attention
where appropriate.
Thoroughly wash any cuts
or abrasions as soon as
possible, however minor.
Seek medical attention
where appropriate.

Hedges, fences, walls,
ditches

Water, marshes, bogs

Hypothermia, drowning.

Electrocution

Electric fences

Various health issues

Weather
Eg Thunder storms

Cliffs and, steep slopes

Toxocara canis

Dog faeces

Falls leading to sprains,
muscle damage &
broken bones.

Weil’s Disease from
rat’s urine

Waterside diseases

animals

• Avoid banks, especially if they appear
unstable. Always work in pairs if close to
water.
• Shower and change into warm dry clothing if
immersed.
• Never allow children to work in these areas.
• Adults should be cautious & non-swimmer
must not litter pick near water
• Take care when climbing stiles particularly in
wet weather.
• Avoid climbing walls, ditches and fences.

• Always assume electric fences are live.
• Warn volunteers not to touch electric fences

• Cease work in inappropriate conditions.
• Avoid working in extreme conditions.
• Dress for conditions & carry additional
clothing.
• In the event of extreme weather conditions
the litter pick should be postponed or
abandoned
• Instruct volunteers to stay away from these
areas.
• Avoid picking on or close to the edge of cliffs,
steep slopes etc and below unstable cliffs &
slopes. Take weather conditions and
possible weather changes into account.
• Seek medical treatment in the event of injury.
• Take account of tides.

• Do not touch dog faeces.
• Always wear gloves and use a shovel when
removing dog faeces.

• Do not touch dead animals.
• Cover any cuts or sores with a waterproof
plaster before carrying out a litter pick.
• Avoid getting hands wet in rivers, ponds or
canals.

• Avoid contact with animals. Avoid contact
with animal faeces.

Seek medical attention
where appropriate.

Seek medical attention
where appropriate.

Seek medical attention
where appropriate.

Seek medical attention
where appropriate.

Wash hands immediately
after contact with faeces.
Avoid touching eyes or
mouth.
Seek medical attention
where appropriate.
Thoroughly wash any cuts
or abrasions as soon as
possible, however minor
Thoroughly wash your
hands.
Thoroughly wash any cuts
or abrasions as soon as
possible, however minor.
Seek medical attention
where appropriate.

Poisoning, skin
irritations or allergic
reactions

Trips, cuts & eye pokes

•
•
•
•
•
•
•

Seek medical attention for
unusual or suspicious
symptoms after contact
with vegetation.

Obtain medical attention in
the event of injury.

Obtain medical attention in
the event of injury.

Everyone washes their hands thoroughly as soon as possible after the litter pick and before taking any food or drink.
Any wounds are redressed after cleaning and disinfecting if there has been any contact with water.
Volunteers carry out a personal inspection for cuts etc.
That the area covered is inspected to see if there is any hazardous material still present. If so record for reporting to the Council.
All volunteers have reported back and all equipment is collected back in.
All rubbish for collection has been left in the arranged pick up site.
Any bags containing sharp material, eg broken glass, have been marked using the spray can.

On Completion of the Litter Pick Ensure:

Irritants, dangerous plants

Trees, shrubs

Tools, equipment

• Stay within the nominated location.
• Team to be shown how to use equipment if
appropriate.
• Allow sufficient working area for the correct
and safe use of the tool.
• Use appropriate protection
• First aid training.
• Have first aid kit available.
• Volunteers must use the equipment provided
and as instructed.
• Be alert to the risks and keep a look out for
hazards.
• Be aware of low hanging branches and
exposed tree and shrub roots.
• Wear the gloves provided.
• Beware of dangerous plants and possible
adverse reactions.
• Wash thoroughly on completion of such
operations.

HEYTESBURY, IMBER AND KNOOK PARISH COUNCIL
Risk Assessment 2019/2020
DESCRIPTION
ACTION
Service interruption due to absence
of Clerk/RFO

4 (four) parish councillors to sign cheques:
Perry; Buttenshaw; Bond and Gould
[agreed at the meeting held 28 March 2017]
Updated to reflect the resignation of Philip Dale –
Dave Bond replaced as signatory

Loss or damage by fire, wind or
weather or vandalism of council
property

Appropriate insurance cover held and Insurance
reviewed annually.
Dog and litter bins purchased by PC self-insured as
agreed by members 27 June 2006.
Appropriate checks carried out on regular basis of
the Play area equipment and reported to Parish
Council meetings. Monthly written reports carried
out by Councillor Fellowes who is a qualified
inspector.
Post Office holds Blind House key.
Ann Perry holds key for table and chairs

Authorisation and control of supply
of goods and services to council

All goods and services obtained are authorised by
resolution at Parish Council meetings.
Strict control over all expenditure is maintained.
Internal audit checks sample payments to ensure
compliance and payments are supported by
vouchers, expenditure is approved and VAT
properly accounted for.
External Audit:
2018-2019 will fall under the £25K turnover and
will not required an external full audit.
Internal Audit will be carried out as normal and the
AGAR completed and published as required.
Exemption certificate submitted in April 2019

Banking and investment
arrangements and controls

All banking and investment arrangements are
approved by council and minuted.
All bank accounts subject to appropriate signatory
levels.
All bank account withdrawals and transfers are
appropriately authorised by council.
All bank accounts are reconciled on a monthly basis
and signed at Parish Council meetings.

Employment of staff

Approval for employment and annual remuneration
levels are reflected in council minutes and
updated/recorded as required.
Contract of employment is held for clerk.

HEYTESBURY, IMBER AND KNOOK PARISH COUNCIL
Risk Assessment 2019/2020
Volunteers
Risk Assessment carried with the use of volunteers
for Annual litter pick. See attached pro forma
Any other volunteer events, new RA to be
prepared.
Equipment held for the use of volunteers.
Proper, timely and accurate
Minutes approved by council, properly numbered
reporting of council business in the
and paginated with a master copy in safekeeping.
minutes
Failure to register members’
interests, gifts etc.

Procedures are in place for recording and
monitoring members’ gifts and interests in
accordance with Code of Conduct.

Lack of maintenance of councilowned property

Regular routine maintenance carried out as
necessary. Insurance cover in place.

Ensuring proper use of funds
granted to local community bodies
under S.137

Grant policy in place from 1st April 2018.
General Power of Competence held and recorded in
May 2018

Ensuring adequacy of annual
precept within sound budgeting
Arrangements

Annual budget provision decided by members
before precept request.

Loss of funds through fraud or
dishonesty

Current insurance cover £2,000.00.

